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GREENBANK PREPARATORY SCHOOL 
AND DAY NURSERY

SAFEGUARDING POLICY


	Member(s) of Staff Responsible
	Janet Clouston

	Date Reviewed
	Autumn 2019

	Date of next review
	Summer 2020



Greenbank aims to provide a caring environment where traditional values of courtesy, respect for others and pride in work enables all children to develop their talents, gain self-esteem and reach their full potential.
This is a whole school policy which includes the Early Years Foundation Stage, which is the Nursery, Preschool and Reception classes.  It includes temporary workers and volunteers.



Contact numbers: 
Mr Philip Enstone (Chairman of Trustees) contact: phil.enstone@greenbankschool.co.uk. 
Mrs Caroline Johnson (Trustee responsible for Child Protection)
contact: caroline.johnson@greenbankschool.co.uk 
Mr Malcolm Johnson Headteacher contact: 0161485 3724 / malcolm.johnson@greenbankschool.co.uk
Mrs Janet Clouston DSL contact: 0161485 3724 / janet.clouston@greenbankschool.co.uk
Miss Lucie Sutton DDSL contact:  0161485 3724 / lucie.sutton@greenbankschool.co.uk

LADO (Local Authority Designated Officer) contact 0161 474 5657
Stockport Prevent Lead Coordinator (Julia Storey) 0161 474 5657
Stockport Safeguarding Children Partnership / MASSH Contact 0161 217 6028/6160
Social Services Customer Contact (Stockport) 0845 644 4313 
Social Services Customer Contact (Trafford) 0161 912 5199 
Social Services Customer Contact (Manchester) 0161 255 8250 
Social Services Customer Contact (East Cheshire) 01625 374753 
Police 0161 872 5050 
Police (real emergency) 999 
Police (Non-Emergency) 101
DfE Prevent Duty helpline for non-emergency advice: 02073407264 / 
mailbox: counter-extremism@education.gsi.gov.uk
NSPCC Whistleblowing Helpline 08000280285
  

RATIONALE:
The health, safety and welfare of all the children and pupils at Greenbank Preparatory School and Day Nursery are of paramount importance to all adults who work at the school and govern it. All our children have the right to protection and to have their safety guarded. The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

The policy complies with
· The Education (Independent Schools Standards) Regulations 2014, Part 3 Welfare, Health and Safety of Pupils, Paragraph 7 Safeguarding
· DfE Keeping Children Safe in Education September 2019, including Annex A
· DfE Prevent Duty Guidance for England and Wales July 2015
· DfE Working Together to Safeguard Children 2019
· The Children Act 1989, especially section 17 & section 47
· The Equality Act 2010 – no child will be discriminated against because of their sex, race, disability, sexual orientation, religion or belief. 
· Statutory Framework for the early Years Foundation Stage April 2017
· Guidance for safer working practice for those working with children and young people in education May 2019

It should also be read in conjunction with the School’s Staff Code of Conduct Policy; Anti-Bullying Policy; Cyber-Bullying Policy; Behaviour and Discipline Policy; PSHE Policy; Missing Child Policy; School Admission Policy; Safer Recruitment Policy and Internet Usage and E-Safety Policy which outlines how the children are taught to stay safe online.

This policy is in accordance with locally agreed procedures of the Stockport Safeguarding Children Partnership and is made available to parents on request and is available on the school website: www. greenbankschool.co.uk

This policy is to be continuously monitored and reviewed by the DSL, Headmaster and the Chair of Trustees. The Chair of Trustees and Headmaster will formally review the implementation and effectiveness of this policy by no later than one year from the date shown below, or earlier, if changes in legislation, regulatory requirements or best practice guidelines so require. 
This policy will be presented to the Board of Trustees at the first Board Meeting in the Autumn Term each year and signed at this meeting – the minutes of the meeting will reflect this action. 

AIMS:
· To make staff aware of their procedural responsibilities in investigations. 
· To assist staff in assessing signs of child abuse/‘at risk’ children. 
· To inform staff of the ‘designated person’ and their role. 
· To ensure that the school promotes a safe environment. 

CONTENTS:
1. Policy Statement 
2. Code of Practice 
3. Procedure for Reporting Concerns 
4. Training
5. Definitions and indicators of Abuse 
6. Responding Appropriately to a Child 
7. Further Action 
8. Appendix 1 – Ways in which we provide a safe and secure environment
    Appendix 2 – Visitor Guidelines
    Appendix 3 – Common Processes Procedure
    Appendix 4 -  Reporting Procedure – Line of Responsibility
    Appendix 5 – Note It / Report It Form
    Appendix 6 – Body Map
    Appendix 7 – Staff Induction Checklist
    Appendix 8 – Staff Read and Understood Form


1.POLICY STATEMENT: 
Greenbank Preparatory School acknowledges it has a responsibility for the safety of children in its care including Early Years Foundation Stage and is committed to always acting in the best interests of the child. It also recognises that good safeguarding and child protection policies and procedures are of benefit to everyone involved with the School’s work, including staff, as they can help protect them from erroneous or malicious allegations. A copy of this policy is issued to all members of staff and is also referred to in the Staff Handbook and is available on the school website. 

All staff are aware that:

SAFEGUARDING CHILDREN is the action we take to promote the welfare of children in our care and protect them from harm.
SAFEGUARDING: protecting our children from maltreatment; preventing impairment of children’s health or development; ensuring that children grow up in circumstances consistent with the provision of safe and effective care; and taking action to enable all children to have the best outcomes. Children includes everyone under the age of 18. (Keeping Children Safe in Education September 2019)
CHILD PROTECTION: protecting children from other harms e.g. neglect, drugs, physical, emotional and sexual abuse, whether these come from within their family or are the product of outside influences.
PREVENT DUTY: as a school we have a duty of care to our pupils and staff which includes safeguarding them from the risk of being drawn into terrorism or extremist acts. We have a duty to protect our children from radicalisation which is the process by which a person comes to support terrorism and forms of extremism leading to terrorism. 
Extremism is the vocal or active opposition to our fundamental values, including the rule of the law, individual liberty, and mutual respect and tolerance of different faiths and beliefs. Radicalisation refers to the process by which a person comes to support terrorism and extremist ideologies associated with terrorists. (KCSIE September 2019)

The School is committed to practices which protect children from harm. All Staff who have access to or contact with children are required to have read, understood and comply with the guidance set out in KCSIE Part One and Annex A September 2019.
Staff must recognise and accept their responsibilities; develop an awareness of the issues which can cause children harm and report concerns following the agreed procedure below. 


The School will endeavour to safeguard children by: 

· identifying children who may benefit from early help and providing support as soon as a problem emerges.
· adopting child protection procedures and a code of practice.
· reporting concerns to the relevant authorities, i.e. Stockport Safeguarding Children Partnership; the child protection unit of the police (CPU); the NSPCC; Prevent Duty Channel panel
· following careful procedures for recruitment and selection of staff (see Procedure for the Appointment of Staff). The Headmaster, the Chair of Trustees and the Education Trustee are trained in Safer Recruitment. 
· providing a safe and secure environment (see Appendix 1); 
· ensuring that new members of staff receive induction in Safeguarding, Child Protection and Prevent Duty (see Appendix 7);  
· reviewing its Safeguarding Policy and Code of Practice annually; 
· vetting of visiting speakers and issuing visitors to the school with Visitor Guidelines
(see Appendix 2). In vetting visitors appropriately, the school reserves the right to ask any visitor to leave the premises who is deemed to have contravened these guidelines and/or that their presence, their material and resources is considered detrimental to the safety and well-being of any of the school community.
· providing effective management for staff, through support and regular training to raise awareness of Safeguarding, Child Protection and Prevent Duty policies and procedures. 
· complying with EYFS statutory framework 3.14, 3.15, 3.16, 3.17 with regard to disqualification by association.


It is the School’s policy that: 

1. All staff working on behalf of the School accept responsibility for the welfare of children. All adults who come into contact with the School in connection with its tasks and functions, will report any concerns about a child or somebody else’s behaviour, using the procedures laid down. 
2. There are designated safeguarding and child protection person(s) within the School who will take action following any expression of concern and the lines of responsibility in respect of safeguarding and child protection are clear. The DSL (Designated Safeguarding Lead) for the school, including EYFS, is Mrs. Janet Clouston, Assistant Head. If unavailable the deputy DSL is Miss Lucie Sutton, Nursery Manager. If the deputy is also unavailable, then Mr Malcolm Johnson the Headmaster will be contacted and if unavailable then Mrs Caroline Johnson the Safeguarding Trustee will be informed. (See Appendix 4)
3. The DSL knows how to make appropriate referrals regarding safeguarding, child protection and prevent duty. 
4. All those who are involved with children on behalf of the School should adhere to the Code of Practice in relation to children. 
5. Information relating to any allegation or disclosure will be clearly recorded as soon as possible. 
6. The Children Act 1989 states that the “welfare of the child is paramount”. This means that considerations of confidentiality which might apply to other situations should not be allowed to over-ride the right of children to be protected from harm. However, every effort should be made to ensure that confidentiality is maintained for all concerned when an allegation has been made and is being investigated. 
7. The School’s policy on duty of care to children will be referred to or included in training and policy materials where appropriate, and the policies are openly and widely available to staff and actively promoted within the organisation. 

8. A culture of mutual respect between children and those who represent the School in all its activities will be encouraged, with adults modelling good practice in this context. 
9. All staff and Trustees of the school receive an enhanced DBS check. 
10. It is part of the School’s acceptance of its responsibility of duty of care towards children that anybody who encounters child protection concerns in the context of their work on behalf of the School will be supported when they report their concerns in good faith. 

11. The school recognises that early help and intervention is of paramount importance.

12. The school adheres to Stockport Safeguarding Children Partnership policy and practice with regard to Prevent Duty. Any concerns are reported immediately to the DSL / Stockport's Prevent Lead Coordinator 
     (Contact: 01614745657).

13. The school recognises its duties with regard to the particular vulnerability of children with special educational needs and /or disabilities, including peer-on-peer abuse, and to children needing additional support and at risk of harm. (Refer to SEND policy).

14. The school recognises that any concerns regarding children at risk from:  missing from education (Refer to Admission and Attendance Policy); Female Genital Mutilation (FGM)*; child sexual exploitation; radicalisation and so-called honour-based violence are to be reported immediately to the DSL.
*Staff are aware that from October 2015 it is mandatory to personally report to the police cases where they discover that an act of FGM appears to have been carried out. This will also be reported to the DSL.

15. The school is part of Operation Encompass, an information sharing process with Greater Manchester Police around Domestic Abuse. This national initiative supports children who have been involved in or exposed to a domestic incident.




2.CODE OF PRACTICE:
Greenbank Preparatory School expects that all staff will undertake their safeguarding duties as required by KCSIE and be aware of this Code of Practice and adhere to its principles in their approach to all children from the Nursery to Year Six. 

1. It is important that no more time should be spent alone with a child than is necessary. In cases of one to one tuition or care, staff should keep the door open if it does not have a suitable viewing panel. 
2. While it is important not to engage in overly physical contact with a child, professional discretion must be observed at all times. It is not realistic to suggest that teaching staff should never touch pupils. Staff may use physical ‘intervention’ to avert an immediate danger of personal injury to, or an immediate danger to the property of, a person (including the child themselves). See Physical Restraint policy
3. Do not take children alone in a car on journeys, however short. 
4. Do not make suggestive or inappropriate remarks to or about a child, even in fun, as this could be misinterpreted. All inappropriate behaviour by a member of staff towards a pupil must be reported immediately.
5. It is important not to deter children from making a ‘disclosure’ of abuse through fear of not being believed, and to listen to what they have to say. If this gives rise to a child protection concern it is important to follow the School’s procedure for reporting such concerns, and not to attempt to investigate the concern yourself. All staff will be trained to manage a report including child-on-child sexual violence and sexual harassment. Refer to section 6: Responding appropriately to a child making an allegation of abuse. 
6. Remember that those who abuse children can be of any age (even other children or parents), gender, ethnic background or class, and it is important not to allow personal preconceptions about people to prevent appropriate action taking place. 
7. Good practice includes valuing and respecting children as individuals, and the adult modelling of appropriate conduct - which will always exclude bullying, shouting, racism, sectarianism or sexism.

8. Mobile phones and electronic devices should not be visibly used on the premises by anyone. EYFS staff will not have mobile phones and personal electric devices in rooms with children. No staff will use/have mobile phones on view when children are present. Parents and visitors are asked to not use mobile phones whilst on site.

9. School cameras are provided for nursery and school use and should not be taken off the premises other than for school trips. Parental written permission is required at the start of each school year before any photographs are taken of the children. 

10. School iPads will not have photographs stored on them. Photographs of the children will be downloaded or printed before staff remove the iPads from the premises. 


3.PROCEDURE FOR REPORTING CONCERNS:

Staff could have their suspicion or concern raised about a child in a number of ways, the most likely of which are: 

· the conduct of a member of the School’s staff including contractors or third-party users
· a child “disclosing” abuse (see Responding Appropriately to a Child Making an Allegation of Abuse within this document)
· an adult or parent/carer may make an observation or allegation
· a member of staff observing bruising or evidence of physical hurt; which may or may not be accompanied by
· unusual behaviour by a child



Concerns about a specific child should be noted and reported immediately to the DSL (or if unavailable through the line of responsibility as referred to earlier).  Concerns will be confirmed in writing using the Note It Report Form / Body Map available from the DSL or from the safeguarding file in the staff room (*Refer to Appendix 5 and 6). Delay could prejudice the welfare of a child. The DSL will consider the report and if necessary, contact either the LADO (Local Authority Designated Officer contact: 01614745657) or Stockport Safeguarding Children Partnership/ MASSH (contact tel- 01612176028/6160) for advice within 24 hours. A Stockport Early Help Assessment (EHA) form will be completed if advised. If at any time there is a risk of immediate serious harm to a child a referral should be made to Children’s social care immediately.
All staff are aware they may contact the LADO/ make referrals directly.

Peer-on- peer allegations regarding abuse by one or more pupils against another pupil including, but not limited to, bullying (including cyberbullying); sexual violence and harassment; upskirting;  physical abuse and physical harm; sexting (youth-produced sexual imagery); banter, gender-based issues; and initiating/hazing type violence and rituals will be taken very seriously and will not be passed off as “banter” or “part of growing up”. Allegations must be recorded and reported immediately to the DSL, who will confer with the Headmaster regarding victim support and investigation.  Any such allegation of abuse will be treated as a child at ‘risk’ as outlined above and any such abuse will be reported to the LADO and advice sought on investigating and dealing with the allegation, the referral process and appropriate victim support from local agencies. (Also refer to the Anti- Bullying and Cyber-Bullying Policies)

*School recognises that parental or pupil consent is not required for a referral to statutory agencies where there are concerns about the child’s safety; reference to parental consent must not apply when a child is or may be at risk of harm, and that parental consent is not required to refer allegations to the LADO.



[bookmark: _GoBack]Concerns about a Child Missing from Education will be treated as a potential indicator of abuse or neglect and as such at risk of being a victim of harm, exploitation or radicalisation. The school has procedures in place to report to the Stockport Local Authority any Children Missing Education, non-regular attendance and removal from the school roll, including non-transition times. 10 days of unauthorised absence will be reported to education.welfare@stockport.gov.uk. (Refer to Missing Child Policy)

Allegations of Abuse Against Staff: (Whistleblowing)
If the concerns relate to the conduct of a member of staff, the DSL, or another adult on the premises, these should be reported immediately to the Headmaster without delay, who will follow guidelines contained within KCSIE. If the Headmaster is absent, the allegation should be passed to the Chair of Trustees. All allegations against staff will be discussed with the LADO even if a referral does not follow. Discussion with the LADO will consider the allegation, nature and context of the allegation and agree a course of action. If the allegation is sufficiently serious eg gross misconduct, dismissal, then a referral made to TRA (Teaching Regulation Authority) will be considered. If the allegations refer to a member of the EYFS staff then on advice from the LADO, Ofsted will be informed within 14 days. 

If the allegation is against the Headmaster, the Chair of Trustees should be informed, without notifying the Headmaster first. In case of serious harm, the police should be informed from the outset. 

The Headmaster will promptly report to the DBS within one month of leaving, any person (whether employed, contracted, a volunteer or student) whose services are no longer used because he or she is considered unsuitable to work with children. 





4.TRAINING:

· The DSL, Deputy DSL and Headmaster will receive updated training in Safeguarding and Child Protection every two years. This will include Stockport Safeguarding Children Partnership working protocols and training and in the approach to Prevent duties.
· The DSL will also attend termly local authority network safeguarding meetings and will disseminate relevant updates to all staff.
· All staff, including part-time staff, will receive annual/ regular safeguarding and child protection updates / training to provide them with the relevant skills and knowledge to safeguard children effectively. Prevent awareness training and on-line safety training will be part of this.
· All staff will read, understand and comply with the guidance in KCSIE Sept 2019 Part One and Annex A 
· New members of staff and voluntary staff will receive a Safeguarding, Child Protection and Prevent Duty induction. (see Appendix 7). 
· Any deficiencies or weaknesses in Child Protection arrangements will be reviewed and remedied without delay. 



5. DEFINITIONS AND INDICATORS OF ABUSE AND NEGLECT (KCSIE Sept 2019)

ABUSE is a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or by failing to act to prevent harm. Children may be abused in a family or in an institutional or community setting by those known to them or, more rarely, by others. Abuse can take place wholly online, or technology may be used to facilitate offline abuse. Children may be abused by an adult or adults or another child or children.

	
PHYSICAL ABUSE: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 

EMOTIONAL ABUSE: the persistent emotional maltreatment of a child such as to cause severe and adverse effects on the child’s emotional development. It may involve conveying to a child that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how they communicate. It may feature age or developmentally inappropriate expectations being imposed on children. These may include interactions that are beyond a child’s developmental capability as well as overprotection and limitation of exploration and learning, or preventing the child from participating in normal social interaction. It may involve seeing or hearing the illtreatment of another. It may involve serious bullying (including cyberbullying), causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, although it may occur alone.

SEXUAL ABUSE: involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving a high level of violence, whether or not the child is aware of what is happening. The activities may involve physical 8 contact, including assault by penetration (for example rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. They may also include non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for abuse. Sexual abuse can take place online, and technology can be used to facilitate offline abuse. Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can other children. The sexual abuse of children by other children is a specific safeguarding issue in education.

NEGLECT: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious impairment of the child’s health or development. Neglect may occur during pregnancy, for example, as a result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: provide adequate food, clothing and shelter (including exclusion from home or abandonment); protect a child from physical and emotional harm or danger; ensure adequate supervision (including the use of inadequate care-givers); or ensure access to appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.

*Contextual Safeguarding: safeguarding incidents and/ or behaviours can be associated with factors outside the school and can occur between children outside of school. All staff should consider the context within which incidents and/ or behaviours occur i.e. consider whether wider environmental factors are present in a child’s life that are a threat to their safety and/ or welfare.


INDICATORS OF ABUSE:
The behaviours displayed may indicate that a child is abused. However, they need checking out as there could be other reasons for the behaviour.

INDICATORS OF CHILD SEXUAL ABUSE:
1. Overly compliant behaviour. 
2. Acting-out, aggressive behaviour. 
3. Hints about sexual activity. 
4. Pseudo mature behaviour. 
5. Persistent and inappropriate sexual play with peers or toys or with themselves, or sexually aggressive behaviour with others. 
6. Detailed and age-inappropriate understanding of sexual behaviour (especially by young children). 
7. Arriving early at school and leaving late with few, if any, absences. 
8. Poor peer relationships or inability to make friends. 
9. Lack of trust, particularly with significant others. 
10. Inability to concentrate at school. 
11. Sudden drop in school performance. 
12. Extraordinary fears of males (in cases of male perpetrator and female victim). 
13. Seductive behaviour with males (in cases of male perpetrator and female victim). 
14. Running away from home. 
15. Regressive behaviour. 
16. Withdrawal. 
17. Clinical depression. 
18. Suicidal feelings. 
19. Pregnancy. 
20. Venereal infection. 
21. Vaginal discharge and bleeding. 
22. Soreness and injury of the genital and/or anal areas. 
23. Recurrent urinary tract infections. 
24. Excessive masturbation. 
25. Use of foul language.


INDICATORS OF CHILD PHYSICAL ABUSE:
1. Fractures and bruises in non-walking children. 
2. Recurrent unexplained injuries or burns. 
3. Pinch bruises, bite bruises. 
4. Bruises around the ears and mouth, black eyes. 
5. Explanation inconsistent with injury. 
6. Untreated injuries. 
7. Refusal to discuss injuries. 
8. Admission of excessive punishment. 
9. Running away. 
10. Aggression. 
11. Self-destructive tendencies. 
12. Fear of going home. 
13. Arms and legs kept covered in hot weather. 
14. Withdrawal from physical contact. 
15. Frozen watchfulness. 
16. Fear of medical help. 
17. Bald patches. 

INDICATORS OF CHILD EMOTIONAL ABUSE:
1. Speech delay, poor verbal ability, lack of communication skill. 
2. Impaired capacity to enjoy life. 
3. Low self-esteem. 
4. Learning problems, lack of concentration. 
5. Withdrawal from relationships with other children, isolation depression. 
6. Opposition, defiance. 
7. Very passive behaviour. 
8. Self-mutilation. 
9. Compulsive behaviour. Carries out certain rituals and activities.
10. Pseudo mature behaviour. 
11. Running away. 
12. Alcohol, drug, solvent abuse. 
13. Stress symptoms e.g. bed wetting, soiling; stomach ache (without physical cause). 



INDICATORS OF CHILD NEGLECT AND NON-ORGANIC FAILURE TO THRIVE:
1. Running away. 
2. Constant hunger. 
3. Constant tiredness. 
4. Frequent lateness, or non-attendance at school. 
5. Low self-esteem. 
6. Untreated medical problems. 
7. No social relationships. 
8. Compulsive stealing or scavenging.
9. Poor personal hygiene.

6.RESPONDING APPROPRIATELY TO A CHILD MAKING AN ALLEGATION OF ABUSE:

1. Stay calm. 
2. Listen carefully to what is said. 
3. Find an appropriate early opportunity to explain that it is likely that the information will need to be shared with others – do not promise to keep secrets. 
4. Tell the child that the matter will only be disclosed to those who need to know about it. 
5. Allow the child to continue at her/his own pace. 
6. Ask questions for clarification only, and at all times avoid asking questions that suggest a particular answer. 
7. Reassure the child that they have done the right thing in telling you. 
8. Tell them what you will do next, and with whom the information will be shared. 
9. Record in writing what was said, using the child’s own words, as soon as possible after the conversation – note the date, time, any names mentioned, to whom the information was given and ensure that the record is signed and dated. 
10. It is important to remember that the person who first encounters a case of alleged abuse is not responsible for deciding whether abuse has occurred. That is a task for the professional child protection agencies, following a referral from the designated child protection person in the organisation. 

For further information refer to the booklet ‘What To Do If You’re Worried A Child Is Being Abused’ and/or view the website: www.teachernet.gov.uk/childprotection 




7.FURTHER ACTION:

TO ENSURE THE EXCHANGE OF APPROPRIATE INFORMATION WITHIN THE SCHOOL: 
· Staff will receive regular updates in Safeguarding, Child Protection and Prevent Duty during staff meetings.

· Trustees will have safeguarding as a standing item on the agenda

· Meetings will be arranged to discuss ‘at risk’ children involving former, present and future teachers including ancillary staff. 
· School/Nursery records plus personal and health details will be kept up-to-date and passed on at the end of each year. 
· When a child has been placed on the CP Register the school will liaise with the child’s local area Social Services and the child’s key worker as regards all that it can do to facilitate the implementation of the child’s Child Protection Plan as formulated by the Child Protection Conference’s Core Group meeting. 
· When a child leaves the school, their Child Protection file is to be forwarded to their next school, separately from any other correspondence or other files. Confidentiality of the records is ensured through liaison by the Headteacher of Greenbank and the Head of the receiving school. 








REVIEW OF SAFEGUARDING POLICY:
The Board of Trustees will review the School’s Safeguarding Policy and Procedures and the efficiency with which the related duties have been discharged on an annual basis. The Head and the Assistant Head, as DSL, will monitor and review the policy and procedures throughout the year.

Presented to Trustees for their approval September 2019

Approved

...................................................………………………Date…………………………...

Review date: Summer 2020



Appendix 1        Safeguarding and Child Protection


Ways in which we provide a secure environment

· All members of staff and all Trustees have been cleared by the DBS (enhanced disclosure). See Safer Recruitment Policy
· The DSL, Deputy DSL and Headmaster receive regular training every two years. The DSL also attends relevant courses run by Stockport Safeguarding Board other recognised bodies. 
· All members of staff, including EYFS and support staff, receive annual in-house basic awareness training by the DSL or Stockport Safeguarding Board regarding safeguarding and child protection policy and procedures, and indicators of child abuse. 
· New members of staff receive Induction Training re Child Protection. See Induction Training Checklist (Appendix 7)
· The school operates an effective anti-bullying policy. Posters are displayed around the school. See Anti-Bullying/ Cyberbullying policy. 
· Child-Line posters are displayed around school.
· The school creates a supportive, caring ethos where children are encouraged to share concerns knowing that adults will listen to them.
· PSHE lessons and assemblies are timetabled weekly which provide the opportunity to help pupils be aware of risks in different situations and how to respond to them.
· The school’s internet access is filtered (Smoothwall) and pupils are made aware of the dangers of the Internet. Parents sign our Internet Access Agreement. See Internet Policy 
· The school has clear policies and procedures regarding the giving of medication. There is a medical room and fully trained first aiders on site at all times. See First Aid Policy. 
· The school has clear policies and procedures regarding taking children on school trips. See Educational Visits Procedure 
· The school has Risk Assessments for different areas and activities within school, and risk assessments are undertaken before any new activity/ trip is undertaken. See Educational Visits Procedure 
· Visitors are required to sign in and out and receive a visitor’s badge. See Visitor Guidelines – Appendix 2. 
· The school has a Missing Child Policy. 
· The school has procedures in place to report to the Stockport Local Authority any Children Missing Education, non-regular attendance and removal from the school roll, including non-transition times.(Refer to Admission Policy and Attendance Registers).  
· The school has clear procedures in the case of fire, and regular fire drills are undertaken. See Fire Prevention Procedure  
· The school has clear Health and Safety policies and procedures. See Health and Safety Policy 
· Any allegation made against a member of staff would be dealt with according to procedures laid down by the LSCB (Stockport)


























Appendix 2               SAFEGUARDING & CHILD PROTECTION: VISITOR GUIDELINES

· All visitors must come straight to reception upon arrival at school. 
· All visitors must sign in on arrival and be issued with an appropriate identity badge. 
· All visitors will be given a copy of these guidelines to read.
· All visitors will have the school’s fire procedure explained to them and will be expected to participate and evacuate to the prescribed area. 
· All visitors will be told that we take the safeguarding of our children very seriously.
· Visitors must not spend time alone with any child (unless authorised) and must report immediately any incidents in which they and the children are involved. 
· Any Safeguarding concerns must be reported to the DSL, Mrs Janet Clouston, Assistant Head. 
· Mobile phones must not be visible or be used.
· Cameras and electronic devices must not be used without prior permission from the Headmaster.
· All visitors will be shown the appropriate access to toilets and must use only these toilets and use the appropriate access. 
· Any visitor that is involved in work that involves dangerous machinery or substances must observe any necessary safety precautions and/or stop work when children come into close proximity. 
· There is no smoking permitted on the school premises – we are a no-smoking school. 




*In vetting visitors appropriately, the school reserves the right to ask any visitor to leave the premises who is deemed to have contravened these guidelines and/or that their presence, their material and resources is considered detrimental to the safety and well-being of any of the school community. 






Appendix 3                  COMMON PROCESSES PROCEDURE
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Appendix 4
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[image: ]Greenbank Preparatory School Appendix 5 - Note it / Report Form:  Safeguarding
	
Name of Child:

	Form:
	Date:



	Reasons for Concern / Observed By:






	Child’s / Adult’s Explanation:









Use reverse if required

	Signed:
	
	Date:
	

	Action Taken:






	Signed:
	
	Date:
	

	At least one of the following must be informed.
	DSL Informed
	

	
	Head Informed
	

	
	Chair of Trustees Informed
	

	Further Comments / Action:





	DSL to sign
	
	Date:
	



This information is highly confidential and must NOT under any circumstances be revealed to any other person or persons outside those informed above.


Appendix 6 -BODY MAP: used by non-medical staff – to assist in reporting concerns. 
 
(Please record the size, shape, location and colour of the mark only if you have seen something). Do not ask a pupil to show you a mark or remove clothing.

Name of pupil:                                                     Form Group: 

Date marks noticed: 
Recorded by:                                                         Role within school: 

Signed:                                                                   Date:
[image: ]
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Appendix 7             Safeguarding and Child Protection – Staff Induction Checklist

The DSL is Janet Clouston, Assistant Head
The Deputy DSL is Lucie Sutton, Nursery Leader

The Designated Trustee with responsibility for Safeguarding and Child Protection is Mrs Caroline Johnson.

The School acknowledges it has a responsibility for the safety of children in its care. It also recognises that good child protection policies and procedures are of benefit to everyone involved with the School’s work, including staff, as they can help protect them from erroneous or malicious allegations. 

The School is committed to practices which protect children from harm. 
Below is an induction checklist to ensure that you have received the necessary information.

	
	Yes
	No

	Do you know who the DSL/ Designated Safeguarding and Child Protection Person is? 
	
	

	Do you know who the Deputy DSL is?
	
	

	Do you know who the Designated Safeguarding and Child Protection Trustee is?
	
	

	Do you have access to a copy of the Safeguarding policy? 
	
	

	Do you know where to locate the Safeguarding, Child Protection and contact information? 
	
	

	Have you received, read and understood the School's Safeguarding Policy, KCSIE Sept 2019 Part 1 & Annex A documents?
	
	

	Are you aware of your Prevent Duty?
	
	

	Have you been made aware of the various symptoms of abuse? 
	
	

	Have you been made aware of ‘The Use of Physical Restraint’? 
	
	

	Are you aware of the means of raising a concern regarding child abuse? 
	
	

	Are you aware of your responsibilities if a child discloses to you? 
	
	

	Are you aware of the need for the utmost confidentiality in Safeguarding matters? 
	
	

	Have you been made aware of the Staff Code of Conduct?
	
	

	Have you been made aware of what to do regarding whistleblowing?
	
	

	Are you aware of the acceptable use of technology within school?
	
	



Date induction checklist completed: __________
Name of member of staff: __________________
Signature: _______________________________







Appendix 8

Policy for Safeguarding, including Child Protection and Prevent Duty; KCSIE Sept 2019 Part One and Annex A


I have received, read and understood the Greenbank Preparatory School & Day Nursery – Safeguarding Policy, including Child Protection and Prevent Duty; KCSIE Sept 2019 Part One and Annex A.



Signed …………………………………… 


Name (please print) ………………………………………… 



Date ………………………. 
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